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Keele Postgraduate Association

Bursary Application Form

Closing date: November 16th 2011 – 5pm
Please read the guidance notes and terms and conditions before completing this form. Completed forms should be returned to the Keele Postgraduate Association, Dorothy Hodgkin building room 1.10 or to kpachair@keele.ac.uk 

FOR COMPLETETION BY APPLICANT

Name










___
Student number








___ E-mail (Keele only)








___ Telephone (daytime)








___ School/ Research Institute







___ Course










___ Supervisor/Programme Director






___
Amount of funding applied for:       £



The funding will be used for (highlight all that apply)
 FORMCHECKBOX 

Event Fee


 FORMCHECKBOX 

Travel

 FORMCHECKBOX 

Accommodation

 FORMCHECKBOX 

Equipment

 FORMCHECKBOX 

Other (please specify) 







Have you sought funding from any other sources?  

If so please detail of other funding sought and whether you were successful. 
 **Additional credit will be given to applicants that have sought funding from other areas** 










_________












___











___

The Trustee board of the KPA has a duty to ensure that all applicants are in need of support. Preference will therefore be given to PG Students who are experiencing financial hardship. Please state below why you feel that you fulfil this criterion. 










_________












___












___












___

Please provide details of your planned activities in the sections below 



Please provide a budget (no longer than a side of A4) breaking down the costs of your application. 
See the guidance notes for further details.
	Item
	Description
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


In submitting this document you are deemed to have agreed to the terms and conditions, and also that to the best of your knowledge the information provided is accurate and correct:

 (sign to accept)
Signed Student








________

Date




Signed Supervisor/








________

Date





Programme Director
The KPA Bursary scheme is designed to aid postgraduates students in disseminating activities, personal development and study related activities.  It should not replace your research institute or faculty as a source of funding, and applications received for funding in areas that are deemed to be the responsibility of your faculty or research institute will be completely rejected.

Please read carefully the following points.  In submitting an application for a KPA bursary you are agreeing to the following conditions:

Terms and Conditions

1.0 Applying

1. Any postgraduate student currently registered at Keele University and who is also a full member of the Keele Postgraduate Association (as defined by Article 13 and Standing Order 4 of the Keele Postgraduate Association Constitution) may apply for a grant, regardless of level of study or mode of attendance. 

2. The activity must be undertaken whilst a registered student at Keele University. If activity is due to take place after competition of study or work at Keele University the application will not be accepted regardless of whether the application was made when the student was registered.
3. All applications must be signed, regardless of if they are sent via post or e-mail. Digital signatures will be accepted.

4. Each student may only submit one application per sitting of the Committee and no more than two applications in a 12 month period.

5. All applications must be received, not sent, by the stated deadline. Late applications can not be accepted due to the timing of payments.

6. Applications will be accepted for:
· UK public travel costs (standard class)

· UK private travel (car travel paid at 35p per mile)

· Accommodation (standard room)

· Event fees

· Small consumables 

7. What you can not apply for:

· International or First Class travel

· Inappropriate accommodation

· Affiliation fees

· Equipment not directly related to your visit

· Other costs that should be covered by your research Institute or Faculty.

8. All expenditure must be receipted. It is the recipient’s duty to ensure that all expenditure is receipted. Claims for non-receipted expenditure will not be accepted.  

9. All receipted expenditure must be appropriate and ‘official in manner’, easily reproducible written receipts may not be accepted .

10. Any funds not spent shall be returned to the Association. This will be calculated by the amount granted minus receipted expenditure.

11. There is a minimum of two weeks processing time until bursaries are paid to successful applicants, please do not enquire as to the status of your bursary during this time.

12. Receipted expenditure must be submitted within 28 days of the completion of the trip. Failure to do so will result in the Committee reclaiming the entire awarded sum.

13. Any expenditure over that sanctioned by the Committee will not be reimbursed.
14. The minimum limit per application is £50

15. The maximum limit per application is £500 

16. The Committee shall at its discretion award less than the amount applied for.

17. Successful applicants will be given a deadline by which the funds must be collected. Failure to claim funds by the given deadline will result in funds being forfeited.
18. Please beware that expenditure made not in pound sterling (UK currency) will be subject to a potentially different exchange rates from expenditure to reimbursement.
19. All receipts and forms should be correctly filled and this along with time scales are the sole responsibility of the successful applicants.
20. Failure to adhere to guidelines may result in a successful grant being removed.
21. Petrol usage will be paid based on a 45p per mile flat rate, calculated distances will be determined by the disbursement committee. 
22. Where the KPA bursary represents part of the funding sought for an ‘event’, the provider and amount of funds applied for should be clearly detailed on the application form, this includes pending sources of funding.
In completing the application you are expected to have read this document and accepted the above terms and conditions. Violation of any of the above may result in the award of funds being cancelled.

Please note that all awards are made at the discretion of the Committee and may be cancelled at any time. There is no intention on the part of the KPA to enter a contract with successful applicants. 

Should you require any further information please contact the President (kpachair@keele.ac.uk) 
Please give a brief description of your intended activity, should your application be successful… (approx. 250 words)








Why should the KPA fund this activity? Please make reference to how this will benefit your professional development or studies at Keele University (approx. 250 words)
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